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NAME      
DATE      
· The assignment for this week is to design a PowerPoint presentation based on one journal entry you have from this grading period.  
· You will be expected to share this presentation with your classmates at the end of the week.
1.  FORMCHECKBOX 
 The first slide’s background must be formatted to use a picture (title page)

2.  FORMCHECKBOX 
 The first slide must be correctly formatted as a title page 
a. Glencoe keyboarding with Communication Applications (green hardback)

b. Page R1

c. Change spacing to only six returns instead of twelve before & after BY line
3.  FORMCHECKBOX 
 The text included on the second slide(s) be outline format 
a. Edit the text as needed

b. Use fragments as needed to maintain only the key words
4.  FORMCHECKBOX 
 The text included on the final slide must be imported from Microsoft Word 
5.  FORMCHECKBOX 
 Each slide is formatted so that it is easy to view
6.  FORMCHECKBOX 
 Each slide (except the title slide) must include at least two pictures
7.  FORMCHECKBOX 
 The darker color must be used to represent the background when appropriate
8.  FORMCHECKBOX 
 The lighter color must be used to represent the font color when appropriate

9.  FORMCHECKBOX 
 Each slide contains less than seven lines of text

10.  FORMCHECKBOX 
 Each line of text contains less than seven words
11.  FORMCHECKBOX 
 All fonts must be at least 24 points

12.  FORMCHECKBOX 
 Include the page number on each slide (except the first slide)

13.  FORMCHECKBOX 
 The student verbally shares the slide with the class for between 1 and 2 minutes
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This is the last week of the grading period.  Thanks!  I appreciate your hard work and sincere effort.
Please remember the following assignments must be graded before the end of the school day on Thursday, October 18.
GRADES SIX, SEVEN AND EIGHT
_____ / 14 points
Format Class Schedule

_____ / 10 points
Keyboard lessons 1-10 (chapter one)

_____ / 40 points
Class Journal (4,000 words)

_____ / 13 points
Power Point Project
GRADE EIGHT ONLY

_____ / 8 points
4 pictures related to your computer project topic

_____ / 8 points
4 videos related to your computer project topic
EXTRA CREDIT

_____ / 10 points
One point per 100 extra journal words

_____ / 5 points
One point per extra lesson from chapter one

